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Presentation Purpose

To provide an overview of how to complete 

the fiscal year (FY) 2020 Annual 

Performance Report (APR) for the 2019-

2020 reporting period. The presenters will 

address common errors in completing the 

report and submitting data and share tips 

for creating a high-quality report. 
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Presentation Objectives

Participants will:

• Review the APR submission process.

• Review the organization of the APR files.

• Understand APR reporting block terms. 

• Understand how to use the data collection tool.

• Discuss questions and answers. 
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APR Authorities

Higher Education Act of 1965 – Section 418A as 

amended by Section 408 of the Higher Education 

Opportunity Act (HEOA), P.L. 110-315

Education Department General 

Administrative Regulations (EDGAR), 34 

CFR 75.118

College Assistance Migrant Program and High 

School Equivalency Program Annual Performance 

Report and Final Report Instructions (OMB No. 

1810-0727)
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Annual Performance Report (APR)

A report a grantee must submit to receive 

continued funding under a multi-year award. The 

report provides the most current performance and 

financial information about a discretionary grant or 

cooperative agreement (see EDGAR § 75.118). 
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APR Submission Process

• OME sent out an email on Tuesday, September 1 
from hepcampAPR@ed.gov

2 Files

1 Performance Report 

Data Form (MS Excel)

1 Cover Sheet Form(MS 

Word)

Grantees will complete 

and email the FINAL

versions of BOTH files 

as 2 attachments in 

one email 

to 

hepcampAPR@ed.gov 

by 10/30/2020

2020 HEP CAMP Annual Performance Report
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APR Files

If you did not receive the following:

• File 1: Cover Sheet (MS Word)
• File 2: Performance Report Data Form: Blocks A to 

E&F (MS Excel)
• File 3: Workbook (MS Excel)
• File 4: Instructions (MS Word).

email Christopher D. Hill at 

Christopher.d.hill@ed.gov
2020 HEP CAMP Annual Performance Report
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Organization of the APR
The Annual Performance Report (APR) is organized into two (2) 

reporting files:

• Cover Sheet. (MS Word)

• Performance Report Data Form: Blocks A-F. (MS Excel)

Sections Type Reporting File Submitted 

As

Submitted To

Cover Sheet Text/Signature MS Word PDF Please send 

FINAL 

versions of 

ALL these 

sections (2 

files in total) 

as 

attachments 

to OME in 

ONE
email

Block A Numerical MS Excel MS Excel

Block B Numerical MS Excel MS Excel

Block C Numerical MS Excel MS Excel

Block D Text MS Excel MS Excel

Blocks E and F Text and 
Numerical

MS Excel MS Excel
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Grantee Student Workbook

Note: This  sheet i s  locked - make edits  on the "Student Data" Tab.

APR # Data Theme

Block A Project Directory/Enrollment
A.1.b Total Enrollment 0

A.1.b.1 # of New Students 0

A.1.b.2 # Returning Students 0

A.2.a # of Completers 0

A.2.b # of Withdrawals 0

A.2.c # of Persisters 0

Postsecondary Status
A.3.a # Continued in Postsecondary education 0

A.4 # Contacted for Follow-up after completing 1st year of college 0

A.5.a # Graduated - Bachelors (For 2-Year IHEs) 0

A.5.b # Graduated - Bachelors (For 4-Year IHEs) 0

CAMP Grant Project Worksheet

2020 HEP CAMP Annual Performance Report



10

Grantee Student Workbook

First Name Last 

Name

Identification 

Number

Full Time 

enrolled in 

CAMP

Credits 

received at 

the end of 

the 

Reporting 

Period

New Or 

Returning 

Student? 

(A1b1, 

A1b2)

End of Year 

Status (A2a-

c)

Continued 

in 

postseconda

ry 

education 

(2nd year of 

college)? 

(A3a)

Was follow-

up provided 

after 

completing 

1st year of 

college? (A4)

Postsecondary status 

for previously-served 

students (NOT current 

students) (A5-7)

First Academic Year 

Completed By What Time 

(A8a-c)

First 

Year 

Entered 

CAMP 

Program

1

2

3

4

Student Data 

GPRA 1 Documentation Block A

Enrollment and Post Secondary education
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2020 APR Reporting Period

The APR Reporting Period is aligned with the 12-month current budget period:

July 1, 2019 – June 30, 2020

Due Date: Your final version of APR must be submitted by October 30, 2020.

Due Date: All recipients, in accordance with EDGAR §75.590, are required to 

submit a final performance report. The Final Performance Report must be 

submitted by September 30, 2020. If you receive a no-cost time extension from 

ED for the fifth year of this grant, the Final Performance Report is due 90 days 

after the revised project period end date.
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Reporting Block Terms
• Performance Period

• Funded

• Served

• New Students

• Returning Students

• Completers/Attainers

• Placed/Continued 

Postsecondary 

Education

• Withdrawals

• Persisters

• Please refer to the 

handouts or 

HEP/CAMP APR 

terms:
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Performance Period

• Performance Period - The time for the entire 

project period (generally five years)

• Found in block 6 of the Grant Award Notification 

(GAN)

• Performance period is not always the same as 

the Reporting Period/Budget Period (generally 

one year)
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Funded – HEP and CAMP

• Number of participants officially funded by the 

HEP or CAMP grant for the reporting period.

• Generally cannot be amended or changed.

• A project can serve more students than it is 

funded to serve.
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Served - CAMP

• Served in CAMP Instruction.

• Number of CAMP students who completed 

intake and were enrolled and attending college 

courses past the date when students can no 

longer add/drop courses or census date. 

• In the reporting period. 
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Served - HEP

• Served in HEP High School Equivalency (HSE) 

Instruction.

• Number of HEP students who completed intake and 

were enrolled and attending HEP HSE instruction or who 

were enrolled for the sole purpose of taking the HSE 

assessment in the reporting period. 

• Received at least 12 hours of instructional services.

• In the reporting period. 
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HSE Attainers

• HEP students who received an HSE certificate by the 

end of the reporting period (budget period). 

• Students who do not complete coursework, but attain an 

HSE, are counted as attainers.

• Grantees must maintain a database of the students 

enrolled in the project, identifying those students who 

attain a HSE as well as the date of HSE attainment. 

(HSE attainment is the actual date that the student took 

the last HSE exam).
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First Academic Year Completers -

CAMP
• Must be enrolled with full-time status during all academic 

terms of the regular academic year (i.e. all terms other 

than summer) in which they were CAMP participants.

• Projects should refer to their IHE’s policy for determining 

a student’s eligibility for full-time status

• IHE shall exclude college credits earned before the 

student’s graduation from high school.

• IHEs may, but are not required to, include remedial and 

English as a Second Language (ESL) coursework.

• Successfully completed: if the IHE considers the student 

to have passed coursework associated with those hours.
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First Academic Year Completers - CAMP

• First academic year: among other things, student 

completes 24 semester or trimester credit-hours or 36 

quarter credit-hours or 900 clock-hours for a program 

measured in clock-hours.

• Successfully completed their first academic year in good 

standing. 
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Persisters – HEP and CAMP

• Did not attain a HSE or did not complete their first academic 
year of college.

• HEP and CAMP - Re-enrolled for continuing instructional 
services in support of a HSE or completing their first 
academic year of postsecondary education in the subsequent 
budget period prior to the APR submission due date.

• HEP- Must attend HEP HSE instruction for at least 12 hours 
of instructional services or re-enrolled for the sole purpose of 
taking the HSE assessment in the subsequent budget period 
prior to the APR submission due date. 

• CAMP - They must remain enrolled past the date after which 
they can no longer add/drop courses, or a census date.
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Withdrawals – HEP and CAMP

• Number of Served HEP or CAMP students who: 

oDid not attain a HSE (for HEP),

oDid not complete the first academic year of 

college (for CAMP), and

oDid not return for instruction in the subsequent 

budget period prior to the APR due date (for both 

HEP and CAMP). 

2020 HEP CAMP Annual Performance Report
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2020 HEP CAMP APR Forms
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Poll Question

• Did you have to revise and resubmit your 2018-

2019 APR?
 Yes

 No 

2020 HEP CAMP Annual Performance Report



24

Discussion – Let’s talk about it. 

• If you had to revise and resubmit, what was the 
reason?
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Cover Sheet
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Cover Sheet
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Cover Sheet

Actual expenditure 
amount from 2018-19
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Cover Sheet Reminders

• Make sure to check the grant year at the top of 

the first page.

• The reporting period should be same for all 

grantee from 7/1/2019 to 6/30/2020. 

• Make sure that the signature and signature date 

and title of the Authorized Representative is 

included.

• You will submit this back to OME as a PDF.
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Performance Report Data Form

Grantee Name: No Data

PR Number: No Data

Grant Year: Choose from the Drop-Down List No Data

Reporting Period 2018-19 No Data

No Data
College Assistance Migrant Program                                   

U.S. Department of Education                                                
Annual Performance Report Data Form

No Data

A. CAMP Project 
Statistics and Reporting 

for GPRA
No Data No Data

Reporting Block, Item A1 Reporting Block A1 Item Reporting Block A1 Response
A1. Number of students served during the reporting period.

A1.a. Number funded to be served.

A1.b. Number served in college courses (note: A1b1 + A1b2 should sum to equal A1b).

A1.b.1. Number served who were new participants (first academic year in CAMP) (subset of A1b). 0

A1.b.2. Number served who were returning participants (not first academic year in CAMP) (subset of A1b).

Highlighted Color Interpretation

Blue Enter Numerical

Green Enter Text/Error Check Message
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Performance Report Data Form, Block A
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Performance Report Data Form, Block A
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CAMP Completers

Reporting Block, Item A2
Reporting Block A2 Item Reporting Block A2 Response

A2. Status at the end of the reporting period.  (Note: A2a-c should sum to 
equal the number reported in A1b (number served)).

A2.a.
Number of CAMP first academic year completers. (Obj. 1 National Target: 
86%) (GPRA 1) *Supporting documentation required. See instructions for 
item A2.

6

Reporting Block, Item A8 Reporting Block A8 Item Reporting Block A8 Response

A8.
Time to completion for CAMP first academic year completers from question 
A2a above. (Note: A8a-c should sum to equal the number reported in A2a).

A8.a.

Number of CAMP first academic year completers during this reporting period 
who completed their first academic year of college within one reporting period 
of your project.

16

A8.b.

Number of CAMP first academic year completers during this reporting period 
who completed one year of college after more than one reporting period, but 
within two reporting periods of your project.

2

A8.c.

Number of CAMP first academic year completers during this reporting period 
who completed one year of college after more than two reporting periods of 
your project.

0

Your data input accuracy result Pls check
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HSE Attainers
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Performance Calculation Table

Reporting Block, Item A6

95.74% 97.87% 0.00% 0.00% 0.00%

100.00% 95.65% 0.00% 0.00% 0.00%

$9,444 $9,239 $0 $0 $0

GPRA Measure 2

Success efficiency ratio

Performance Calculation Table

Current Performance Period

$425,000Annual Award Amount

GPRA Measure 1

Calculates GPRA 1, GPRA 2 and Success efficiency 

ratio

Annual + 
Supplement

al Award
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Color Coding: Error Message
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Block A: Reminders

• Make sure grantee name is spelled correctly and 
PR# is correct. 

• Green boxes require you to type or select a choice. 
Blue boxes require numerical data. Do not leave 
any cells blank. If the value to be reported is zero for 
numerical data (blue cells), then enter a “0” in the 
cell. 

• After entering data, make sure you received a green 
“good job” indicator throughout the tabs- these 
indicators show that your data is input correctly 
based on the preset calculation in the spreadsheet

2020 HEP CAMP Annual Performance Report



39

Performance Report Data Form, Block B
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Block B, HEP
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Block B: Reminders

• Do not leave any cells blank. Always enter 0 if 

there is no data to report. 
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Performance Report Data Form, Block C 

(HEP)

2020 HEP CAMP Annual Performance Report



43

Performance Report Data Form, Block C 

(CAMP)
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Block C: Reminders

• Do not leave any cells blank. If the value to be 

reported is zero for numerical data (blue cells), 

then enter a “0” in the cell

• If you have a question about data entry and 

you’re unsure, do not hesitate to contact 

Christopher D. Hill at Christopher.d.hill@ed.gov
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Performance Report Data Form, Block D
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Performance Report Data Form, Block D
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Block D: Reminders

• Enter each project objective for this reporting period 

that is included in your approved grant application 

with the associated performance measure(s).

• Use the Instruction Guide that you received via email 

September 1, 2020. 

• For Final Performance Reports, complete all the 

questions in Block D. These questions cover the 

entire project report period (five years). 

• Do not leave any section blank. 
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Performance Report Data Form, Block E/F 

(Budget)

• Total Approved Amount: Recommended Amount + 

Supplemental Award for Budget Year 2018-19.

• Annual award amount (Block A) must be equal to 

the Recommended amount (Block E).

• Actual expenditure amount must be equal or less 

than the total approved revised budget amount.

• Indirect Costs must be equal or less than 8%. 

• Please see the data check error message and 

make corrections.
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Performance Report Data Form, Block E/F 

(Budget)

Budget Category 
Numbers

Budget Categories
Proposed 

Expenditures -
Carryover

Proposed 
Expenditures -
Recommended 

Amount

Proposed 
Expenditures - Total 
Approved, Revised 

Budget Amount

Actual  Expenditures

(a) Carryover from 
Previous Budget 

Period
(b) Recommended 

Amount

(c) Total Approved, 
Revised Budget 

Amounts

(d) Actual 
Expenditure 

Amounts
1 Personnel $10,000.00 $150,000.00 $160,000.00 $100,000.00
2 Fringe Benefit $20,000.00 $50,000.00 $70,000.00 $50,000.00
3 Travel $15,000.00 $20,000.00 $35,000.00 $20,000.00
4 Equipment $2,000.00 $2,000.00 $4,000.00 $20,000.00
5 Supplies $5,000.00 $6,000.00 $11,000.00 $2,000.00
6 Contractual $0.00 $0.00 $0.00 $0.00
7 Construction $0.00 $0.00 $0.00 $0.00
8 Other $5,000.00 $8,000.00 $13,000.00 $4,000.00

9
Total Direct Costs 
(lines 1-8) $57,000.00 $236,000.00 $293,000.00 $196,000.00

No Data
Your data input 
accuracy result Good Job

10 Indirect Costs $20,000.00 $20,000.00 $12,000.00
Your data input accuracy result Good Job

11 Training Stipends $189,000.00 $189,000.00

12
Total Amounts (lines 
9-11) $77,000.00 $425,000.00 $502,000.00 $208,000.00

No Data
Your data input 
accuracy result Good Job Good Job
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Performance Report Data Form, Block E/F 

(Budget)

$208,000.00
Budget Category 

Numbers
Budget Categories

Proposed Expenditures 
- Carryover

Proposed Expenditures -
Recommended Amount

Proposed Expenditures -
Total Approved, Revised 

Budget Amount
Actual  Expenditures

(a) Carryover from 
Previous Budget Period

(b) Recommended 
Amount

(c) Total Approved, 
Revised Budget Amounts

(d) Actual Expenditure 
Amounts

1 Personnel $10,000.00 $150,000.00 $160,000.00 $100,000.00
2 Fringe Benefit $20,000.00 $50,000.00 $70,000.00 $50,000.00
3 Travel $15,000.00 $20,000.00 $35,000.00 $20,000.00
4 Equipment $2,000.00 $2,000.00 $4,000.00 $20,000.00
5 Supplies $5,000.00 $6,000.00 $11,000.00 $2,000.00
6 Contractual $0.00 $0.00 $0.00 $0.00
7 Construction $0.00 $0.00 $0.00 $0.00
8 Other $5,000.00 $8,000.00 $13,000.00 $4,000.00

9
Total Direct Costs (lines 1-
8) $57,000.00 $236,000.00 $293,000.00 $196,000.00

No Data
Your data input accuracy 
result Good Job

10 Indirect Costs $20,000.00 $20,000.00 $12,000.00
Your data input accuracy result Good Job

11 Training Stipends $189,000.00 $189,000.00
12 Total Amounts (lines 9-11) $77,000.00 $425,000.00 $502,000.00 $208,000.00

No Data
Your data input accuracy 
result Good Job Good Job
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Annual Award Amount

Reporting Block, Item A6 Performance Calculation Table
Annual Award Amount $425,000 

GPRA Measure 1 5.71%
GPRA Measure 2 300.00%
Success efficiency ratio $23,611

Budget Category 
Numbers

Budget Categories
Proposed Expenditures 

- Carryover
Proposed Expenditures -
Recommended Amount

Proposed Expenditures -
Total Approved, Revised 

Budget Amount
Actual  Expenditures

(a) Carryover from 
Previous Budget Period

(b) Recommended 
Amount

(c) Total Approved, 
Revised Budget Amounts

(d) Actual Expenditure 
Amounts

1 Personnel $10,000.00 $150,000.00 $160,000.00 $100,000.00
2 Fringe Benefit $20,000.00 $50,000.00 $70,000.00 $50,000.00
3 Travel $15,000.00 $20,000.00 $35,000.00 $20,000.00
4 Equipment $2,000.00 $2,000.00 $4,000.00 $20,000.00
5 Supplies $5,000.00 $6,000.00 $11,000.00 $2,000.00
6 Contractual $0.00 $0.00 $0.00 $0.00
7 Construction $0.00 $0.00 $0.00 $0.00
8 Other $5,000.00 $8,000.00 $13,000.00 $4,000.00

9
Total Direct Costs (lines 1-
8) $57,000.00 $236,000.00 $293,000.00 $196,000.00

No Data
Your data input accuracy 
result Good Job

10 Indirect Costs $20,000.00 $20,000.00 $12,000.00
Your data input accuracy result Good Job

11 Training Stipends $189,000.00 $189,000.00

12
Total Amounts (lines 9-
11) $77,000.00 $425,000.00 $502,000.00 $208,000.00

No Data
Your data input accuracy 
result Good Job Good Job
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Block E/F: Reminders

• How to recognize a data error?
 Recommended amount, 12b should be same as 

annual award amount reported in block A.
 Actual expenditure amount, 10d – Indirect costs 

should not be more than 8%
 Total actual expenditure amount (12d) should not 

be greater than total approved revised budget 
amount (12c).

• Please review the data check error msg before 
submitting the form to OME.
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Important Dates
Due Dates: 
Grantees Submit APR: Oct. 30, 2020

OME Data-Evaluation Team / Program Officers review 
APRs for accuracy and completeness.  
November 2, 2020 – December 18, 2020

After First Review OME Data-Evaluation Team 
provides feedback within an email to grantees. 

First Revised APR Submission - Grantees must 
resubmit required performance data to OME  during 
the First Revised Submission. 
Five business days after email.
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Second Review /Revised APR 

Submission
OME Data-Evaluation Team / Program Officers review 
the revised APRs for accuracy and completeness. 
January 18 – January 22, 2021

After Second Review OME Data-Evaluation Team 
provides feedback within an email to grantees. 
January 25 – January 29, 2021

Second Revised APR Submission, Grantees must 
resubmit required performance data to OME during 
Second Revised Submission. 
Five business days after email or contact.
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Contacts

• Your Program Officer
▫ Steven Carr

 Steven.Carr@ed.gov

▫ Christopher D. Hill
 Christopher.d.Hill@ed.gov

▫ Abbey Frady
 Abbey.Frady@ed.gov

• The HEP-CAMP Group Leader:
▫ Millicent Bentley-Memon

 Millicent.Bentley-Memon@ed.gov
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Questions
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Christopher D. Hill
Christopher.d.hill@ed.gov

Abbey Frady
Abbey. Frady@ed.gov

Data and Evaluation Team, OME
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